Letter head

								         Date:                   

MEMORANDUM FOR U. S. Army Garrison Rheinland-Pfalz, ATTN: FMWR Private Organization Liaison, Unit 23152, APO AE 09067

SUBJECT:  Request to Change Fund Custodian


1. Request authorization to change fund custodian at NAME OF FINANCIAL INSTITUTION. 
 
2. Account Information:
a. Organization Name: 
b. Tax/Employer Identification Number (TIN/EIN): 
c. Last Four of Account #:  
d. New Custodian Name: 
e. New Custodian Telephone Number: 
f. New Custodian Email
g. Previous Custodian: 

3. The outgoing fund custodian, __________________ (has left Germany and is unable to) (will be present to) sign over the account.

4. Point of contact is (name, email, and phone)

	
	
	Your Name
Title
Organization Name
